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**Note:  If you have not entered any grades to date in your Skyward Grade book, please disregard this message.

Update to your Skyward grade book scale:
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Steps:

1. Click on the assignment that needs to be updated  -------------------(
2. In the Event Options screen click on 
3. In the Edit window select the Grade Mark Group

· Use the pull down arrow to RE-SELECT 2 (3,2,1)

4. Click 




5. Continue steps for any EVENTS you have created.

If you manually entered any scores as 4,3,2, you have two options:

· Option 1- Leave the 4,3,2 and it will calculate the grade on the report card, to see this scroll to the right to the “FIN” categories and they will be converted to 3,2,1 already.  

· Option 2- go in and manually change anything you have placed a 4,3,2 with a 3,2,1. 

To determine what you would like to do with this may depend on how many reports you plan to send home throughout the 1st trimester.  As always if you would like me to walk you through this process or if you have any other questions, I would love to come in and assist you in this update.










