Teacher: ________________________________________________  Subject: ____________________________________________
5th Grade: NETS*S (National Educational Technology Standards for Students) Checklist


	Basic Skills: Students will…
	(
	1
	2
	3

	Keyboarding Skills

	Capitalize letters with correct pinky 
	R
	
	
	

	Internet Search Skills
	R
	
	
	

	Home/End/Page Up/Page Down/Insert
	R
	
	
	

	All other spacing rules
	R
	
	
	

	Touch Keyboarding

	Alphabetic Keys
	R
	
	
	

	Technique
	R
	
	
	

	Speed and accuracy
	I
	
	
	

	Word Processing

	Can delete material
	M
	
	
	

	Borders
	R
	
	
	

	Cut/copy/paste, pictures and/or text
	M
	
	
	

	Find/replace
	I
	
	
	

	Undo
	R
	
	
	

	Header/footer
	I
	
	
	

	Bullets and numbering
	R
	
	
	

	Word count
	M
	
	
	

	Spacing (double/single)
	R
	
	
	

	Spell check/thesaurus
	R
	
	
	

	Indent (hanging and paragraph)
	M
	
	
	

	Page numbers
	R
	
	
	

	Formatting tools (Clip art)
	R
	
	
	

	Drawing tools (bottom toolbar) Clip art
	R
	
	
	

	Power Point

	Create a presentation
	R
	
	
	

	Apply a background design
	R
	
	
	

	Apply a template design
	R
	
	
	

	Select a slide view—slide sort, individual, outline
	R
	
	
	

	Apply correct slide layout/title slide, listings, clip art, graph slide, organizational
	R
	
	
	

	Moves slides into correct order
	R
	
	
	

	Adds slides
	R
	
	
	

	Delete slides
	R
	
	
	

	Align text—left, center, right
	R
	
	
	

	Footer
	I
	
	
	

	Page numbers
	I
	
	
	

	Date
	I
	
	
	

	Font styles/size
	R
	
	
	

	Add transitions
	R
	
	
	

	Select an animation
	R
	
	
	

	Spell check/proof read
	R
	
	
	

	Save document
	R
	
	
	

	View the slide show
	R
	
	
	

	Hyperlinks (insert)
	R
	
	
	

	Hyperlinks (remove)
	I
	
	
	

	Correspondence Unit

	Email
	R
	
	
	

	Personal business letters
	I
	
	
	

	Excel

	Tables (Word)
	I
	
	
	

	Create spreadsheets
	I
	
	
	

	Enter labels and values
	I
	
	
	

	Make corrections
	I
	
	
	

	Create spreadsheets from unarranged material
	I
	
	
	

	Enter/copy formulas
	I
	
	
	

	Center, left, right align
	I
	
	
	

	Format numbers for commas, $,%, decimal places
	I
	
	
	

	Different font styles, sizes, colors
	I
	
	
	

	Bold, underline, italics, underline, double underline
	I
	
	
	

	Change column width
	I
	
	
	

	Create a border
	I
	
	
	

	Shade a cell
	I
	
	
	

	Insert/delete columns/rows
	I
	
	
	

	Apply automatic style
	I
	
	
	

	Change page orientation (landscape, portrait)
	I
	
	
	

	Create graphs with titles, legends, data labels
	I
	
	
	

	Saves documents
	I
	
	
	

	Print
	I
	
	
	


( = I : Introduction  (  R : Remediation  (  M : Mastery

