Rick Bell
Written Expression


Written Expression in an administrative role is one of my weakest areas. I was not fortunate enough to be a part of addressing areas with written expression very often. I wrote discipline reports for students throughout my experience as a principal intern. I also wrote many formal and informal email correspondences to teachers and principals. I created TIP Sheets, which are in-depth step-by-step tutorial sheets, for teachers to use, as well as, a monthly calendar of events. 

Though I created some formal documents to support my TIP Sessions, I felt limited to the technology components of my role throughout my internship. I know that I will be put in many situations where I will need to express my thoughts and recap a situation in writing. One area where this will be very important is in teacher observations. I will need to be able to express positive and negative scenarios with tact and sensitivity. I will also need to prepare correspondence with other administrators in the form of letters of recommendation and letters of reprimand. 

This competency was a difficult one for me to address. I was not able to practice the skill of formal written expression as much as I was able to work with many of the other areas of administration. Other than many informal email communications, I was not able to create documents such as reports, letters and memoranda. 
